
The Corporation of the Town of 

G~~ANOQUE 

REGULAR COUNCIL MEETING MINUTES 

On January 6, 2015 @ 6:00 PM 

At Emergency Services Building- 340 Herbert St 

Item Title/Description Attach 

1 CLOSED MEETING OF COUNCil 

MOTION NO. 2015-001 Moved by: Councillor Warren Seconded by: Councillor Jansen 

Be it resolved that Council move into closed session for the purpose of discussing 

Legal Matter (1)- White- Cunningham Swan 

Legal Matter (2)- McDonald- Cunningham Swan 

Personal -Contract Services 

- CAO Recruitment Process 

- Committee Application Review 
CARRIED 

MOVE OUT OF CLOSED SESSION 

MOTION No. 2015-004 Moved by: Councillor Warren Seconded by: Counci llor Jansen 

Be it resolved that Council move out of closed session. 
CARRIED 

2 
CALL To ORDER- Mayor Demchuk called the Regular Council meeting to Order at 

6:00PM 

COUNCIL MEMBERS PRESENT 

MAYOR: Erika Demchuk 

COUNCILLORS: Brian Brooks 

Anne Warren 

Jeff Girling 

Joe Jansen 

Jan Hayes 

Dwayne Fletcher 

STAFF PRESENT: Bonnie Dingwall, Interim CAO 

Kelly Shipclark, Interim Clerk 

Bill McKennan, Treasurer 

3 ADOPT OF AGENDA 

MOTION No. 2015-005 Moved by: Councillor Warren Seconded by: Councillor Girling 

Be it resolved that Council hereby adopt the Agenda for the Meeting schedu led for t he 

January 6, 2015 and add Steve Clark MPP to the agenda as a delegation and further that 

under Personal, Contract Services be added in closed. 

CARRIED 

4 HEALTH SAFETY & WELLNESS 

Mayor Demchuk reminded everyone that it is the flu season and hopes that everyone gets 
their flu shot. 

5 DISCLOSURE OF PECUNIARY INTEREST & THE GENERAL NATURE THEREOF 
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Item Title/Description Attach 

Councillor Brooks declared a pecuniary interest to an item on t he agenda under 

the Closed Session- Lega l Matter (2)- McDonald- Cunningham, Swan as he is on 

the executive of the Lions Club of Gananoque. 

6 PUBLIC MEETINGS 

7 PUBLIC QUESTION/COMMENT 

8 DEPUTATION 

Steve Clark MPP- Greetings to Council 

lan Wilson and Dale Kenney, University Hospital Kingston Foundation 

COMMITTEE OF THE WHOLE 

MOTION No. 2015-006 Moved by: Councillor Girling Seconded by: Counci llor Warren 

Be it resolved that Council moved into Committee of the whole with Counci llor Brooks as 

Chair. 

CARRIED 

11 MATTERS PENDING- Counci l reviewed the list of Matters Pending 

12 MOTIONS (COUNCIL DIRECTION TO STAFF)- None 

13 
NOTICE OF MOTION (TO BE CONSIDERED AT THE NEXT REGULAR MEETING OF COUNCIL) 

Counci llor Girling presented the following Notice of Motion to be presented at t he 

January 20, 2015 Regu lar Council Meeting. 

NOTICE OF MOTION No. Moved by: Councillor Girling Seconded by: Councillor Hayes 

Be it resolved that Council review the selection process of Council Advisory 

Committee Chairs. 

COMMITTEE OF THE WHOLE RISES 

MOTION No. 2015-007 Moved by: Councillor Brooks Seconded by: Councillor Hayes 
Be it resolved that the Committee of the Whole Rises. 

CARRIED 

CONSENT MOTION 

MOTION No. 2015-008 Moved by: Councillor Girling Seconded by: Councillor Brooks 

Be it resolved that the items contained on the Consent Agenda are hereby received 

and processed as follows: 

DEPUTATION(S) 

Steve Clark MPP- Greetings to Council Receive for Inf o 

lan Wilson and Bi ll Dunf ord, University Hospita l Kingst on 
Receive for Info 

Foundation 

REPORTS FROM MUNICIPAL OFFICERS are received and processed as f ollows 

Councillo r Training Separate Motion 

CORRESPONDENCE 

Cataraqui Source Protection Authority Receive for Info 

Leeds, Grenville & Lanark District Health Unit - Smoke Free 
Receive for info 

Ont ario Act, Regulation 48/06 

Page 2 of 4 




Responsibilit


y
Initiation Date Item


Anticipated 


Report


Completion 


Date
Comment


Council Apr 01-2014 Community Sustainability - Downtown Revitalization On Going To be considered by new Council


BD Apr 01-2014 Records Management On Going


Textron Property is empty, inventoried, records classified, purged, and kept records 


relocated to Archives - all Council, CAO, and Clerk Department files in the basement at 


Town hall have been inventoried, records classified, purged, and relocated to 


Archives. Walk in Vault at Town Hall has about 25% sorted through. Archive area is 


almost full.


BG Apr 01-2014 Parking Strategy for Lowertown Nov 17-2014 Initial meeting held with Stantec Consulting January - May anticipated for walk about.


BG Apr 01-2014 Official Plan Review On Going Not issued to date.


BM Feb 19-2013 Dreams In Motion On Going Report to Council


BM Jan 07-2014 Asset Management Plan May 19-2015
Phase 1 adopted in principle - some changes needed. Deadline of future phases 


unknown - referred to new Council


SH Dec 18-2012 Waste Management Strategy On Going Provided to Council for comment - numerous steps for staff to complete


BD Mar 13-2013 Expropriation of Walkway 146 King St E On Going Make An Offer bylaw passed June 17 2014 and supplied to lawyer for notification


BD May 06-2014 Contractors' Dock Investigations New Council CAO collecting data regarding users and islanders - referred to new Council


SH Apr 01-2014 Casino Updates On Going


SS Apr 01-2014 Upgrades to Confederation Park
January 1-


2015


SS Apr 01-2014
Youth Friendly Community Project (Working Rec 


Committee)
On Going Met with Kim Marshall. Should have an answer sometime in December.


TOWN OF GANANOQUE                                                                                                                                                                                                                                                                                       


Council - Matters Pending                                                                                                                               
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Your hospitals in Kingston
Supporting excellent care close to home


Town of Gananoque


Ian Wilson, Chair, UHKF Board of Directors
Dale Kenney, Vice-Chair, UHKF Board of Directors


January 6, 2015







Because of You


Proud of our ties with Gananoque
residents and supporters!


• Donors


• Board representatives at UHKF 
and the hospitals


• Employees – 78 full-time and 
65 part-time staff members







Our fair share model


Communities have partnered with us:
City of Kingston ~ $16 million
Lennox & Addington County ~ $1 million
City of Belleville ~ $820,000
City of Quinte West ~ $717,000
County of Hastings ~ $654,000
Prince Edward County ~ $502,000
Town of Gananoque ~ $300,000







Caring for Gananoque residents


In the last 3 fiscal years:


• 4,816 cancer centre visits (average of 
963 per year)


• 26,965 outpatient clinic visits 
(average 5,393 per year)


• 5,506 visits to the ER at KGH (average 
1,101 per year)


• 4,207 visits to Urgent Care at Hotel 
Dieu (average 841 per year)


• 2,180 day surgeries (average 436 per 
year)


• 2,496 kidney dialysis visits (average 
499 per year)


• 1,978 inpatient visits to KGH (average 
396 per year)







Your hospitals provide specialty care


Specialized inpatient care for South East LHIN
• Southeastern Ontario Regional Cancer Program
• Regional Stroke Program
• Regional Trauma Program
• 1 of 5 Level III adult Intensive Care Units in Ontario 
• 1 of 8 high-level Neonatal Intensive Care Units in Ontario 
• 1 of 12 designated Neurosurgery centres, serving South East and the Central East 


LHIN residents requiring urgent/emergent neurosurgical care (brain & spine)







Your hospitals provide specialty care


Specialized ambulatory care centre for Southeastern Ontario
• Leading provider of chronic pain management
• Regional centre for urgent mental health assessment/treatment for 


children & youth
• Regional centre for bariatric management
• Research Institute focused on ambulatory care







Your hospitals provide specialty care


Leading regional provider of aging, mental health and rehabilitative care in 
Southeastern Ontario
• 3 sites: St. Mary’s of the Lake, Mental Health Services & Providence Manor







Through the Together We Can Campaign


Doubled the size of the Cancer Centre
• Expanded chemotherapy suite
• Larger, well equipped exam rooms
• 2 new radiation treatment bunkers
• New CT simulator
• Brachytherapy suite
• Patient & family resource centre







Through the Together We Can Campaign


Mental Health Inpatient Unit
• Enhanced privacy
• Dedicated treatment are for children & 


adolescents in the Kinsmen Youth Mental 
Health Unit


Kidney Dialysis
• Enhanced privacy & infection control
• Larger treatment stations







• Expanded Intensive Care Unit (now 
has 33 critical care rooms


• Larger, more private family room for 
loved ones of those in ICU


Through the Together We Can Campaign







Through the Together We Can Campaign


• Renewed Central Processing Unit area, 
where surgical and other equipment is 
cleaned, disinfected and sterilized


• Additional floor of medical/surgical 
rooms – 32 rooms, including 6 that are 
positive pressure for immuno-
compromised patients







New wing for Pediatrics
• 25 single patient rooms
• 34% more space
• Increase critical care beds to 6
• Bright, secure unit


Through the Together We Can Campaign







• Creation of clinic space for ambulatory care
• 2 new floors of clinic space (36,000 square feet)
• 80 outpatient clinics transferred from KGH


Through the Together We Can Campaign







• Loved


Through the Together We Can Campaign


• Relocate programs at St. Mary’s of the Lake and 
Mental Health Services sites


• Incorporating a sustainable design







• 270 beds – supporting 120 people with 
specialized mental health needs; 100 receiving 
complex care and 50 people undergoing 
rehabilitation


Through the Together We Can Campaign







Our request







Thank You!







Thank YOU!
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December 15, 2015 


 


Dear CAO/Clerk: 


The Government of Ontario recently passed enhancements to the Smoke Free Ontario Act (Regulation 


48/06) that will impact your local municipality. 


As of January 1, 2015, it will be prohibited to: 


 smoke on and around children’s playgrounds and publicly owned sport fields and 
surfaces (e.g., areas for basketball, baseball, soccer or beach volleyball, ice rinks, tennis 
courts, splash pads and swimming pools that are owned by a municipality, the province or 
a postsecondary education institution) 


We understand that timelines are tight and that there are likely many questions regarding 


interpretations as it applies to your community. Staff from the Leeds, Grenville and Lanark District 


Health Unit would like to work with you achieving compliance with these new regulations. We will 


contact you in the New Year to set up a meeting and to get a list of all your municipal parks and 


playgrounds.  


We have ordered metal “no smoking” signs that we will provide to you to help in identifying the new 


smoke-free areas. Our Tobacco Enforcement Officers would like to work alongside your municipal staff 


to ensure signage is properly placed around those parks and children play structures. This will help 


prevent any future cost and work in moving signs that aren’t put in the appropriate locations.  


If you have any questions please do not hesitate to contact us at 613-345-5685 or 1-800-660-5853 or by 


email at sfoa@healthunit.org 


Sincerely, 


THE CORPORATION OF THE LEEDS, GRENVILLE 
AND LANARK DISTRICT HEALTH UNIT 


 


Rebecca Kavanagh, RN, BScN, MPA 


Manager, Healthy Living & Development Department 



mailto:sfoa@healthunit.org
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MEMO            FILE: SPP 8 


To:  Mayors, Municipal CAO/Clerks and Primary Source Protection Contacts  


From:  Allan McPhail, Chair, Cataraqui Source Protection Authority and CRCA 


Subject:  Cataraqui Source Protection Plan Approval 


Date:  November 28, 2014  


 


I am writing to acknowledge that the Cataraqui Source Protection Plan (the Plan) has been approved by the 


Ontario Ministry of the Environment and Climate Change and will become effective on April 1, 2015. The Plan 


serves to help protect the source water for municipal residential drinking water supplies and sensitive 


groundwater areas across the Cataraqui area.  For more information about the Plan, please visit the website 


where it is posted and where other resources such as the Cataraqui Source Protection Plan Primer can be found.  


Printed copies of the plan will be made available closer to the effective date.   


The Plan includes responsibilities and recommendations for municipalities. To review the policies that apply to 


your municipality please refer to the clickable maps found on the website for the Cataraqui Source Protection 


Area. 


Attached you will find a one page overview of the Cataraqui Source Protection Plan as it pertains to 


municipalities, “Quick Facts for Municipalities”.  


Cataraqui Region Conservation Authority staff have worked with municipalities over the last year to prepare for 


implementation and this will continue leading up to the April 1st effective date. Thereafter we will assist 


municipalities by answering implementation questions, adjusting implementation plans as necessary to account 


for lessons learned and ensure that progress reporting is completed.  


We will convene an implementation workshop in early March 2015 to summarize available resources, offer 


information on progress reporting and to provide a forum for questions for municipal and health unit staff 


involved with implementation. More information on the date and location will be circulated early next year.   


We look forward to working with your municipality on Plan implementation over the coming years.  If you have 


any questions, please contact Holly Evans by phone at 613-546-4228 x233 or email at hevans@crca.ca.  


Thank you, 
 


Original signed by 
 


Allan McPhail, Chair 


Cataraqui Source Protection Authority and CRCA 
 


Attachment: Cataraqui Source Protection Plan – Quick Facts for Municipalities 



http://www.cleanwatercataraqui.ca/

http://cleanwatercataraqui.ca/publications/Cataraqui-SPP-Primer.pdf

http://cleanwatercataraqui.ca/interactivemaps.html

mailto:hevans@crca.ca





 


                                     Made possible through the support of the Government of Ontario 


Cataraqui Source Protection Plan – Quick Facts for Municipalities 
November 2014 


                                                                   


Source Protection Plan – Approval 
The Cataraqui Source Protection Plan is now approved. It becomes effective on April 1, 2015. There are implementation 


responsibilities and recommendations for municipalities, provincial ministries, the source protection authority and others. 


 


Some background on the drinking water source protection initiative 


 It is a provincial initiative to protect sources of drinking water across Ontario under the Clean Water Act, 2006. 


 The work was led locally by the Cataraqui Source Protection Committee, a multi-stakeholder group formed in 


2007.  


 Local delivery of the project is supported by the Cataraqui Region Conservation Authority.  


 The planning process has been open and transparent with many opportunities for consultation.  


 Plan implementation is the next phase of source water protection 


 


 


Where does the plan apply? 


1. Highly vulnerable aquifers and significant 


groundwater recharge areas that make up more than 


90 percent of the Cataraqui Source Protection Area. 


2. Three wellhead protection areas around municipal 


wells:  


 Cana Subdivision – Kingston Mills 


 Lansdowne 


 Miller Manor – Mallorytown 


3. Nine intake protection zones around municipal 


intakes 


 A.L. Dafoe (Napanee) 


 Sandhurst Shores 


 Bath 


 Fairfield (Amherstview) 


 Kingston – West and Central 


 James W. King (Gananoque) 


 Brockville 


 Sydenham 


* Bold indicates where binding policies can apply. 


What will the plan mean for municipalities? 


Municipalities are the implementing body for policies in 


the plan including: 


 Risk Management  


 Land use planning and related reporting 


 Operations 


 On-site sewage systems 


 Research 


In areas where it has been demonstrated that the drinking 


water is more vulnerable (bold areas to the left), 


municipalities must comply with the policies in the 


source protection plan.  


In areas that are less vulnerable, Planning Act and 


Condominium Act decisions must have regard for policies 


in the plan.  


All other policies in the plan are well-informed 


recommendations for consideration by municipalities. 


The timeline for policy implementation varies from 


immediately to up to 10 years after plan approval for 


research-related work.  


  


More Information 


Visit www.cleanwatercataraqui.ca to find a variety of resources including:  


 Cataraqui Source Protection Plan and related technical studies  


 Fact sheets and guides 


 Maps, including clickable versions tailored to each vulnerable area 


 Helpful links  


Contact 


Holly Evans, Cataraqui Region Conservation Authority    


Email: hevans@crca.ca      Phone: 613-546-4228 ext. 233 or 877-956-2722  
 



http://www.cleanwatercataraqui.ca/

mailto:hevans@crca.ca
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Council Minutes for January 6, 20 I 5 

Item Title/Description Attach 

Leeds, Grenville & Lanark District Health Unit- Role of 
Receive for info 

Medical Officer of Health in a Municipal Emergency 

Big Bass Tournament- Sponsorship Request 
Receive- put in 
2015 Budget 

Lynda Garrah- Christmas Tree Burn vs Environment Receive for Info 

MINUTES OF COUNCIL 

Regular Council Meeting Minutes for December 16, 2014 Receive and Adopt 

MINUTES OF COMMITTEES 

CRCA- Minutes for November 26, 2014 Receive for Info 

BY-LAWS {15t, 2nd, and/or 3rd Readings) 

2015-001- Appoint Council Members to Specific Boards and 
3 Readings 

Committees 

2015-002- Amendment to By-law 2011-107- Procedural By-
3 Readings 

law 

2015-003- Appoint an Official Town Crier 3 Readings 

SAVE AND EXCEPT 

Big Bass Tournament Sponsorship Request 

2015-002- Procedural By-law 

2015-001 - Appointment of Councillors to Boards and Specific Committees 
CARRIED 

MOTION NO. 2015-009 Moved by: Councillor Warren Seconded by: Councillor Girling 
Be it resolved that Council authorize the following Council Members, Councillor Brooks 
and Councillor Fletcher, to attend the 2015 Personal Responsibilities in Kingston on 
February 7, 2015 at the cost of $420.00 plus HST each. 

CARRIED 

MOTION No. 2015-010 Moved by: Councillor Jansen Seconded by: Councillor Girling 
Be it resolved that Council approved a Council grant in the amount of $250.00 for the Big 
Bass Challenge for 2015. 

CARRIED 

MOTION No. 2015-011 Moved by: Councillor Hayes Seconded by: Councillor Girling 
Be it resolved that Council direct the Interim CAO to advise the Township of Leeds and the 
Thousand Islands that the Town desires to terminate their agreement regarding shared 
Human Resources Services. 

CARRIED 

MOTION No. 2015-012 Moved by: Councillor Hayes Seconded by: Councillor Girling 
Be it resolved that Council direct that the item entitled Upgrades to Confederation Park be 
removed from the Matters Pending as the items are covered in the Operating Budget; and 
Further that the review ofthe Human Resources Policies be added. 

CARRIED 

MOTION NO. 2015-013 Moved by: Councillor Fletcher Seconded by: Councillor Jansen 
Be it resolved that By-law 2015-001 being a By-law to Appoint Counci l Members to 
Specific Boards and Committees be read three times and finally passed this 6th day of 
January 2015. 

CARRIED 
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The Role of the Medical Officer of Health in a Municipal Emergency 


1. Participate as a member of the activated Emergency Control Group. 


 


2. Ensure the implementation of provisions under the Health Protection and Promotion Act 


(HPPA) including but not limited to making specific recommendations/issuing orders 


regarding health hazards, evacuation, isolation, and quarantine. 


 


3.  Ensure essential public health services relevant to the emergency are provided including 


but not limited to: 


 


Public health announcements 


Food safety 


Water quality 


Vaccination clinics 


Control of disease outbreaks 


Health information 


Inspecting evacuation/reception centres and feeding operations 


Health hazard identification, communication, mitigation/remediation 


 


4. Provide advice on public health matters to the Municipal Emergency Operations Centre. 


 


5. Identify groups most at risk from the emergency and ensure appropriate actions are taken 


to mitigate the effects of the emergency on them (vulnerable populations). 


 


6. Liaise with the Emergency Control Group members, emergency and social services, 


relevant agencies, government ministries, departments, volunteer groups, as required. 


 


7. Implement recommendations for limiting morbidity and mortality of citizens and 


responders affected by the emergency based on risk assessment, epidemiology and data 


analysis. 


 


8. Prevent and control the spread of infectious disease(s) by providing accurate information 


to health care professionals and the public.  


 


 







 


9. Provide accurate information to officials, the media and concerned citizens. 


 


10. Ensure that all media releases and interviews on public health issues are coordinated 


through the Public Information Officer at the activated Emergency Operation Centre. 


 


11. Ensure that records are kept of orders given, actions taken and results of special 


investigations undertaken.  


 


12. Evaluate the effectiveness and efficiency of the public health response to the emergency. 


 


13. Cooperate with other emergency response agencies to ensure a coordinated and 


comprehensive response.  


 


14. In the event of mass casualties, liaise with the coroner and monitor the situation to ensure 


the spread of disease is minimized. 


 


15. Provide services to address post emergency issues resulting from the emergency and 


assist with the recovery phase.  


  


16. Assist in the restoration of normal services in the community.  


 


17. Participate in debriefing.  


 


18.  Compile a report on all decisions made and actions taken during the emergency to be 


submitted to the Municipal Emergency Operations Centre upon termination of the 


emergency.  
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GANANOQUE BIA  
 


Dear Lisa 


 


Again this year the Big Bass Challenge Canada is hosting another Ice Fishing Derby in 


the town of Gananoque. We are looking again for support from the town to help out with 


the cost of putting these events on to help out the local business’s in the area. Last year 


we drew in 75 anglers to this event. We did this in less then a month last year. Well we 


have been advertising this on Facebook since the end of November. We have had great 


responses to this and the talk around town is positive again in having another successful 


event. This year we have already confirmed prizes coming down from WFN and Big Jim. 


We now have three other fish related business’s come on board and they are Anglers 


Choice. Rod Glove and SPRO Lure company. This year we are hoping to double the 


amount of anglers to be a part of this great event. 


 


Last year the BIA helped us out in our event with $250 to put towards prizing and we 


were wondering if you can help us out again this year. 


  


Thank you in advance  


Garry Fisher 


President 


Big Bass Challenge 
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Lynda Garrah 


456 Garden Street 


Gananoque ON K7G 1J7 


 


 


 


 


 


December 31, 2014 


 


 


 


 


 


 


Mayor and Council 


 


I am writing to encourage the Town to discontinue the practice of burning the collected 


Christmas Trees. 


 


This practice contravenes the Town’s by-law which prohibits open burning. 


It is harmful to the environment and it is wasteful. 


 


I would urge you to chip the trees and either use the mulch on the Town gardens and trails or 


provide it free to any citizens who would like to pick it up. 


 


Thank you for your consideration of this matter. 


 


Lynda Garrah 
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THE CATARAQUI REGION CONSERVATION AUTHORITY 
 


FULL AUTHORITY MEETING MINUTES 
 


NOVEMBER 26, 2014 
 


CRCA BOARDROOM - ADMINISTRATION OFFICE 


 


 


Present: Allan McPhail, Chair Kevin George Harold Gray 
 Al Hanes Bert Herfst Velma Kelsey 


 Bob Morrison, Vice-Chair Lisa Osanic  
 


Regrets: Jeff Banks Sandy Berg Jeff Earle 
 David Henderson Bill Pierson Penny Porter 
 Jeff Scott Del Stowe  


 
Staff 


Present: 


Steve Knechtel, General Manager/Secretary-Treasurer; 


Donna Campbell, Administrative Assistant; Jason Hynes, Lands 
Planner; Andrew Schmidt, Development Review Manager 
 


General 
Public: 


Allyson Archer 


 


 


In these Minutes: 
 Flood Forecasting and Warning changes (under October 2014 minutes) - Page 2 


 Commemorative Items – Policy – pages 4 & 5 
 AODA Integrated Accessibility Standards Policy – page 6 


 Parliamentary Assistant mandate letter – CA Act review – page 8 
 


 
The meeting commenced at 7:03 P.M. 
 


 
1. Roll Call and Mileage 


There were eight (8) members present. 
 
 


2. Approval of Agenda 


The General Manager advised of additions to the agenda, two letters from the City 


of Kingston under Correspondence, and the Cataraqui Trail Management Board 
Minutes under Consideration of Reports. 


 


Moved by: Velma Kelsey 
Seconded by: Lisa Osanic 


 
THAT the agenda be adopted as amended. 


Carried 
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3. Declarations of Conflict of Interest 


There were none. 


 
 


4. Delegations 


There was none. 
 


 
5. Approval of October 22, 2014 Minutes (distributed with agenda) 


The Administrative Assistance noted a typographical error within the 
recommendation on item 8g on page six of the Minutes, 2013 should read 2014. 


 


Bob Morrison requested an update on the spring 2014 freshet and preparation for 
future flood events.  The General Manager indicated that a report provided at the 


September 2014 meeting outlined items to be improved upon.  He noted that staff 
have held debriefing meetings with some member municipalities, adjacent 
Conservation Authorities, and other agencies, to discuss the events of this past 


year.  Topics included: what worked well; what needs improvement; and how to 
improve things.  Information was also solicited from residents on where they had 


troubles, and photos of the conditions. He indicated that the report outlined initial 
considerations with respect to communications, data and mapping and provided 
notes on the importance of upgrading the monitoring network and studies to 


examine remedial flooding measures to improve upon the collective preparation for, 
and response, to flood events.  Mr. Morrison suggested an overview of anticipated 


improvements be provided to municipalities. 
 


Moved by: Bert Herfst 


Seconded by: Bob Morrison 
 


THAT the minutes of the October 22, 2014 meeting of the Cataraqui 
Region Conservation Authority be approved as amended. 


Carried 


 
 


6. Business Arising 


There was none. 
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7. Correspondence and Information 


a. Cataraqui Conservation Foundation letter dated November 19, 2014 re:  


Appointment of Marvin W. Saunders to the Board of Directors (distributed with 
agenda) 


 
Resolution: 088-14 
Moved by: Lisa Osanic 


Seconded by: Velma Kelsey 
 


THAT the Cataraqui Region Conservation Authority confirm the 
appointment of Marvin W. Saunders as a Director of the Cataraqui 
Conservation Foundation effective immediately. 


Carried 
 


b. City of Kingston letter dated November 20, 2014 re:  Kingston Environmental 
Advisory Forum Technical Appointments (addition to the agenda, presented at 
meeting) 


 
Steve Knechtel, General Manager/Secretary-Treasurer, advised that the CRCA 


was in receipt of a letter from the City of Kingston requesting appointment of 
technical representatives to the Kingston Environmental Advisory Forum  
committee.  He indicated this has involved staff. 


 


Resolution: 089-14 
Moved by: Bert Herfst 


Seconded by: Lisa Osanic 
 


THAT the Cataraqui Region Conservation Authority (CRCA) appoint 
Michael Dakin and Shawn Fairbank as the CRCA technical representative 
and alternate representative, respectively, to the Kingston Environmental 


Advisory Forum commencing 2015. 
Carried 
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c. City of Kingston letter dated November 20, 2014 re:  Waterfront Master Plan 
Working Group Technical Appointments  (addition to the agenda, presented at 


meeting) 
 


Steve Knechtel, General Manager/Secretary-Treasurer, advised that the CRCA 


was in receipt of a letter the City of Kingston requesting appointment of a 
technical representative to the Waterfront Master Plan Working Group.  Again, 


this involves staff. 
 


Resolution: 090-14 


Moved by: Lisa Osanic 
Seconded by: Al Hanes 


 
THAT the Cataraqui Region Conservation Authority (CRCA) appoint Rob 
McRae as the CRCA technical representative to the City of Kingston’s 


Waterfront Master Plan Working Group commencing 2015. 
Carried 


 
 
8. Presentation and Consideration of Reports 


a. Commemorative Items – Proposed Policy (Report IR-062-14 distributed with 
agenda) 


 
Jason Hynes, Lands Planner, reviewed his report which was distributed with the 
agenda.  He indicated that his report seeks direction from the Board to adopt, 


in-principle, a policy in regard to commemorative items on Cataraqui Region 
Conservation Authority (CRCA) properties, and to consult with partner 


organizations about the policy and related implementation materials.  His report 
provided some background information along with some discussion topics 


related to the proposed policy.  He noted that the draft Commemorative Items 
Policy, which was attached to the report, was intended to set the CRCA’s 
direction with respect to accepting, managing and recognizing commemorative 


items in the future.  Jason indicated commemorative items were a way to 
provide amenities at CRCA properties at minimal cost to the Conservation 


Authority. 
 


Using Power Point, Jason also provided a few example photos of current CRCA 


benches along with some photos of various commemorative items used at other 
conservation authorities.  He noted the typical items (e.g. benches, interpretive 


signs) are to be outlined in the schedule to support the proposed policy. 
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There was some discussion and members requested that the document be 
tweaked to remove any indication of a memorial, so that commemorative is not 


associated with memorial.  This would leave more opportunity to create a lasting 
tribute to people who want to support the CRCA. 


 
Resolution: 091-14 
Moved by: Velma Kelsey 


Seconded by: Bob Morrison 
 


THAT the Cataraqui Region Conservation Authority adopt in-principle the 
proposed Commemorative Items Policy, per the report of the Lands 
Planner, dated November 19, 2014; and 


 
FURTHER THAT the Cataraqui Region Conservation Authority direct staff 


to consult with partner organizations on a draft Commemorative Items 
Schedule to support the proposed Commemorative Items Policy, per the 
report of the Lands Planner, dated November 19, 2014 and provide 


further information for the Board in 2015. 
Carried 


 
b. Proposed Renewable Energy Project - Solar Panels on Drive Shed (Report IR-


063-14 distributed with agenda) 


 
Steve Knechtel, General Manager/Secretary-Treasurer, spoke to his report which 


was circulated with the agenda.  His report outlined an opportunity for the 
Conservation Authority to combine a green initiative with revenue generation by 
way of a small solar project under the provincial “microFit” program.  Steve 


advised that solar panels would be installed on the drive shed located near the 
workshop at Little Cataraqui Creek Conservation Area.  Steve further advised 


that Strathcona Solar would be the Conservation Authority’s agent.  He 
explained that Strathcona Solar would look after all arrangements for approvals, 
installation and on-going maintenance and that the CRCA would provide the site, 


pay for the setup, own the works and receive all proceeds.  Steve indicated that 
the attachments to his report provided an idea of the layout, costs and projected 


revenues of the project. 
 
Steve further advised that although clarification is still being sought as to 


whether the Conservation Authority is an eligible entity to participate in the 
microFIT program, staff are still seeking concurrence from the Board to enter 


into an agreement with Strathcona, as the rates under the program change 
January 1, 2015, and it would be desirable to make an application before year’s 


end.  Steve suggested that financing be done by borrowing from CRCA land 
acquisition reserves to cover upstart costs, and then use the returns to pay it 
back. 
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There was some discussion and concurrence with the following recommendation. 
 


Resolution: 092-14 
Moved by: Bert Herfst 


Seconded by: Velma Kelsey 
 


THAT the Cataraqui Region Conservation Authority (CRCA) enter into an 


agreement with Strathcona Solar for a solar panel project under the 
provincial microFIT program, if confirmed as eligible to do so, and that the 


CRCA finance project costs by borrowing from its Land Acquisition Fund 
with payback from project proceeds. 


Carried 


 
c. AODA Compliance Policies - Integrated Accessibility Standards Policy (Report IR-


064-14 distributed with agenda) 
 


Donna Campbell, Administrative Assistant, spoke to her report which was 


distributed with the agenda.  She indicated that the Integrated Accessibility 
Standards was the next step in the Accessibility for Ontarians with Disabilities 


Act (AODA) compliance and that the deadline to have a policy in place for the 
CRCA was January 1, 2015.  The proposed policy outlines standards related to 
information and communications, employment and the design of public spaces. 


 
Resolution: 093-14 


Moved by: Kevin George 
Seconded by: Lisa Osanic 


 


THAT the Cataraqui Region Conservation Authority approve the 
Accessibility for Ontarians with Disabilities Act (AODA) – Integrated 


Accessibility Standards (IAS) Policy, dated November 2014, prepared by 
the Administrative Assistant. 


Carried 
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d. General Manager’s Annual Service Review – Proposed Guideline Revisions 
(Report IR-065-14 distributed with agenda) 


 
Steve Knechtel, General Manager/Secretary-Treasurer, spoke to the report 


which was distributed with the agenda.  He advised that the report provided 
follow-up to the recent motion of the Board to change the way the annual 
performance-service review of the General Manager was undertaken.  He noted 


that as indicated in the previous report, the Conservation Authority guidelines 
for undertaking the annual review need to be revised to reflect these changes. A 


proposed revised guideline was attached for consideration. 


Members concurred with the updates and the following recommendation was put 
forward. 


 
Resolution: 094-14 


Moved by: Lisa Osanic 
Seconded by: Bob Morrison 


 


THAT the Cataraqui Region Conservation Authority adopt the Guidelines 
for the Annual Performance-Service Review of the General Manager, 


revised November 2014. 
Carried 


 


e. List of Accounts for Approval for period ending October 31, 2014 (summary page 
distributed with agenda) 


 
Resolution: 095-14 
Moved by: Bob Morrison 


Seconded by: Velma Kelsey 
 


THAT the List of Accounts dated October 31, 2014 for the Cataraqui 
Region Conservation Authority in the amount of $245,828.01 be 
approved. 


Carried 
 


f. Statement of Expenditures and Revenues to the end of October 2014 (summary 
page distributed with agenda) 


 


Resolution: 096-14 
Moved by: Bert Herfst 


Seconded by: Lisa Osanic 
 


THAT the Statement of Expenditures and Revenues for the Cataraqui 
Region Conservation Authority for the period ending October 2014 be 
received. 


 
Carried 
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g. Cataraqui Trail Management Board (CTMB) Minutes of October 23, 2014 
(addition to the agenda, distributed at the meeting) 


 
The Cataraqui Trail Management Board minutes were reviewed. 


 
Bert Herfst requested an update on the well decommissioning along the 
Cataraqui Trail near Portland.  The General Manager reminded members that 


Hydro One had uncovered a well during corridor vegetation clearing on a section 
of the trail property in Portland this past summer.  He advised that the well had 


been decommissioned, as per direction at the September meeting.  He indicated 
that there had been no issues and that this had been performed under budget. 


 


Resolution: 097-14 
Moved by: Velma Kelsey 


Seconded by: Lisa Osanic 
 


THAT the Cataraqui Region Conservation Authority receive the Cataraqui 


Trail Management Board Minutes of October 23, 2014. 
Carried 


 
 
9. Announcements or Inquiries/Information 


The following items were provided for member’s information. 
 


a. Trans Canada - Open House Invitation for the proposed Eastern Mainline Project 
(distributed with agenda) 


 


The General Manager advised that Trans Canada is hosting a series of open 
houses along the route for the proposed Eastern Mainline Project to share 


information about the Project.  He indicated that the proposed project consisted 
of adding another pipeline parallel to the existing lines, and this would affect 
three of the four CRCA properties that the existing pipelines cross and involve 


numerous creek crossings across the region. 
 


b. Ministry of Natural Resources and Forestry - Parliamentary Assistant mandate 
letter dated November 4, 2014 (distributed with agenda) 


 


The General Manager advised that the letter from the Ministry of Natural 
Resources and Forestry regarding Parliamentary Assistant mandate included 


directives and specific responsibilities.  Included in these was to initiate a review 
of the Conservation Authorities Act, including addressing roles, responsibilities 


and governance of conservation authorities in resource management and 
environmental protection.  The General Manager noted the review likely stems 
from the “whitepaper” prepared by conservation authorities a few years ago and 


advised Conservation Ontario would provide updates. 
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c. Comments from the Chair and Board Members 
 


The Chair announced that this would be his last meeting.  He took a moment to 
thank all members and staff for their support over the past three years and 


wished everyone all the best for the future. 
 


Velma Kelsey also noted that this would be her last meeting and thanked 


everyone. 
 


Bob Morrison also announced that although he was no longer involved in politics, 
he had requested to return to the CRCA Board as a citizen appointee as he 
would like to continue to work with the CRCA.  He also took a moment to thank 


the Chair, Allan McPhail, noting that it had been a congenial experience working 
with him over the past few years. 


 
 
10. Motions/Notice of Motions 


There were none. 
 


 
11. Adjournment 


The meeting adjourned at 7:51 P.M. on a motion by Lisa Osanic, seconded by 


Velma Kelsey. 
 


 
 
 


 


  


Steve Knechtel 


General Manager/Secretary-
Treasurer 


 Allan McPhail 


Chair 
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CORPORATION OF THE TOWN OF GANANOQUE 


 
BYLAW NO. 2015-001 


 
BEING A BY-LAW TO APPOINT COUNCIL MEMBERS TO SPECIFIC BOARDS AND 


COMMITTEES OF THE TOWN OF GANANOQUE. 
     


 


WHEREAS by Section 5 of the Municipal Act, 2001, S.O. 2001, c. 25, the powers of a 
municipal corporation are to be exercised by its Council; 
 
AND WHEREAS Subsection 2 of Section 11 of the Municipal Act,  2001, S.O. 2001, c. 25, 
the powers of every Council are to be exercised by Bylaw; 
 
AND WHEREAS the Police Services Act section 27 provides that a Police Services Board 
be established when a municipality provides their own police services. 
 
AND WHEREAS the Library Act section 10 provides the requirements of a Library Board. 
 
AND WHEREAS it is deemed expedient to establish advisory committees of Council and 
to appoint individuals thereto.  
 
NOW THEREFORE the Council of the Corporation of the Town of Gananoque enacts as 
follows; 
 


1. That the following Council members sit on the indicated committees 
 
Committee of Adjustment / Planning Advisory Committee 


 Council Members:  Councillor Brian Brooks 
  Councillor Anne Warren 
 
Community Grants Committee 
Council Members: Councillor Brian Brooks 
   Councillor Dwayne Fletcher 
   Mayor Erika Demchuk 
  
Gananoque Library Board 
Council Member: Councillor Jansen 
    
Police Services Board 
Public-at-Large:  
Council Members: Councillor Jan Hayes 
   Mayor Erika Demchuk 
 


Leeds, Grenville & Lanark Health Unit 
    Councillor Anne Warren 
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Playhouse Board    


Councillor Jeff Girling 
 


United Counties of Leeds & Grenville Joint Services Committee/Sub-Committees 
   Mayor, Erika Demchuk 
   Alternate: Deputy Mayor 


 
  


2. That all previous by-laws contradictory to this by-law are hereby repealed. 
 


3. That this bylaw comes into force and effect on the date of passing. 
 


 
READ THREE TIMES and finally passed this 06th day of January, 2015. 
 
 
 
_________________________  _____________________________ 
Mayor, Erika Demchuk    Clerk, Kelly Shipclark 
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THE CORPORATION OF THE TOWN OF GANANOQUE 
 


BY-LAW 2015-002 
 


 
BEING A BY-LAW TO AMEND BY-LAW 2011-107, A BY-LAW TO  
ADOPT PROCEDURES FOR GOVERNING THE CALLING, PLACE,  


AND PROCEEDINGS OF MEETINGS. 
  


 


WHEREAS the Municipal Act section 238 provides that every municipality shall pass 
a procedure by-law for the purpose of governing the calling, place and proceedings 
of meetings. 
 
AND WHEREAS the Municipal Act section 239 sets out specific guidelines relating to 
the proceedings of Council and their appoint committees and boards. 
 
AND WHEREAS the Municipal Act provides for such items as the calling of meetings, 
recording of votes, etc. 
 
NOW THEREFORE the Council of the Corporation of the Town of Gananoque hereby 
enacts: that By-law 2011-107 be amended as follows: 
 


1) That By-law 2011-107 be amended as follows: 
 


1.1   That section 2.2.1 be amended to indicate: 
 The Deputy Mayor seat will rotate among Councillors in alphabetical 


order starting with “Z” and moving backwards to “A”, serving for an 
eight (8) month period each. 


 
1.2 Section 2.2.2 be amended to indicate: 


 Councillors have the option to defer the Deputy Mayor’s seat to 
another member for an agreed alternate period. 


 
1.3 Section 2.2.3 to Section 2.2.9, and Section 2.2.11 be removed 
 
1.4 That the following clause be added: 
 
7.0.5 The Chair of the Committee of the Whole shall rotate between Council 
 members in alphabetical order, commencing with “A”, when utilizing 
 the Councillors sir names. 


 
2) That this bylaw come into force and effect on January 1, 2015. 


 
READ THREE TIME and finally passed this 6th day of January, 2015. 
 
 
 
____________________________ _________________________________ 
Mayor, Erika Demchuk  Interim Clerk, Kelly Shipclark 
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THE CORPORATION OF THE TOWN OF GANANOQUE 
 


BY-LAW 2011-107 (Consolidated Version) 
 


PROCEDURAL BY-LAW 
 


 
BEING A BY-LAW TO GOVERN THE CALLING, PLACE AND PRECEEDINGS OF MEETINGS 


OF COUNCIL AND COMMITTEES OF THE TOWN OF GANANOQUE;  
AND WILL BE MORE COMMONLY KNOWN AS THE PROCEDURAL BY-LAW. 


 


 
 
WHEREAS pursuant to subsection 238 (2) of the Municipal Act, 2001, S.O. 2001 c.25, 
as amended, every Municipality and local board shall pass a procedure by-law for 
governing the calling, place and proceedings of meetings. 
 
AND WHEREAS pursuant to subsection 238 (2.1) of the Municipal Act, 2001, S.O. 2001, 
c.25, as amended, the procedure by-law shall provide for public notice of meetings. 
 
AND WHEREAS Section 5 of the Municipal Act, 2001, S.O. 2001, c. 25, the powers of a 
municipal corporation are to be exercised by its Council; 
 
AND WHEREAS the Municipal Act, 2001, S.O. 2001, c. 25, provides that the powers of 
every Council are to be exercised by Bylaw. 
 
THEREFORE the Council of the Corporation of the Town of Gananoque hereby enacts as 
follows: 
 
1. That this By-law shall be known as “The Procedural By-law” for the Corporation of 


the Town of Gananoque. 
 


2. That the rules of order and procedure and procedures for the Council and  
Committees of the Town of Gananoque shall be as follows:  
 


 
PART 1 – INTERPRETATION 
 
1.1.1  Definitions 


 
1.1.1 “Act” shall mean the Municipal Act S.O. 2001, unless otherwise indicated. 
 
1.1.2 “Advisory Committee” means a group of citizens appointed by Council in 


which the Committee will serve in an advisory capacity to Council.  
 


1.1.3 “Chair” means the person presiding at a meeting. 
 
1.1.4 “Chief Administrative Officer” or “CAO” means the Chief Administrative 


Officer of the Corporation of the Town of Gananoque appointed by by-law 
of the Corporation of The Town of Gananoque 


 
1.1.5  “Clerk” means the Clerk of the Corporation of The Town of Gananoque 


appointed by by-law, or the Deputy Clerk of the Corporation of the Town 
of Gananoque who, when appointed, has all the powers an duties of the 
Clerk under the Municipal Act and any other Act. 


 
1.1.6 “Closed Meeting” means a meeting or part of a meeting closed to the 


public.  
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1.1.7  “Committee of the Whole” means an informal Committee meeting or 
portion of a meeting of Council where Council can have a more informal 
discussion of a particular item on the Council Agenda. 


 
1.1.8 “Confirmation By-law” is a By-law enacted at the end of each Council 


Meeting to confirm each recommendation contained in any Report to 
Council, and in respect of each motion, resolution and other actions passed 
and taken by the Council at the meeting, except where the prior approval 
of the Ontario Municipal Board or any other body or agency is required. 


 
1.1.9  “Consent Agenda” means a list of items on the Agenda containing 


recommendations as to their disposition all of which may be adopted by 
one motion of Council; or upon a request of any member of Council, any 
item may be pulled for further consideration.  


 
1.1.10 “Deputation(s)” means an individual or a group requesting something of 


Council. For example: requesting funding, and/or request that the Town 
provide a particular service; and includes a submission/presentation to 
council for information purposes, or to educate Council on a specific 
program or service. 


 
 There are two types of deputations: 1) Presentation (Council request); and 


2) Delegation (individual or group request). 
 


1.1.11 “Direct Family Member” means a spouse, mother, father, son, or daughter, 
for the purpose of appointment to committee/s. 


 
1.1.12 “Emergency” means an emergency where the Town’s emergency control 


group would be required to meet. 
 


1.1.13 “Extraordinary matter” means any matter which requires the immediate 
attention of Council and cannot wait until the next regular meeting of 
Council due to time sensitivity and/or legal implications. 


 
1.1.14 “Local Board” means a local board as defined in the Municipal Affairs Act, 


except municipal police services boards, library boards and school boards. 
 
1.1.15 “Meeting” means any regular, special, or other meeting of Council, a 


Committee, or local board.  
 
1.1.16 “Member” means a member of the Council or a Committee, as the case 


may be.  
 


1.1.17 “Motion” means a question to be considered by the Council or a 
Committee which is moved, seconded, and presented, read and is subject 
to debate. When a motion is carried, it becomes a Resolution.  


 
1.1.18 “Presentation” means an individual or group whom Council has invited or 


requested to make a presentation to Council relative to a particular subject 
matter. 


 
1.1.19  “Quorum”, subject to any other applicable statutory provisions, means: 


 
a) in the case of Council, a majority of Council Members, including the 


Mayor; and 
 


b) in the case of a Committee, a majority of appointed Committee 
Members. 
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1.1.20 “Recorded Vote” means where a vote is taken for any purpose and a 
member of Council requests immediately prior to the next item on the 
Agenda being announced, that the vote be recorded, each member 
present except a member who is disqualified from voting by any Act, shall 
verbally announce his/her vote openly and any failure to vote by a member 
who is not disqualified shall be deemed to be a negative vote and the Clerk 
shall record each vote.  


 
1.1.21  “Rules” or “Rules of Procedure” means the rules and procedures set out in 


this by-law.  
 


1.1.22 “Special Purpose Committee” means a committee appointed by Council 
established to investigate and report back to Council on a particular item 
or subject matter.  


 
1.1.23 “Special Meeting” means a meeting, other than a regularly scheduled 


meeting, called pursuant to the Municipal Act or the provisions of this by-
law.  


 
1.1.24 “Standing Committee” means a committee of Council members appointed 


to review and report on an area of ongoing interest to the Town and that 
continues to do so on an indefinite basis and further, with the exception of 
Committee of Adjustment, act in an advisory capacity only and minutes of 
the committees shall be forwarded to Council as “Committee Minutes” at 
the next regularly scheduled meeting for consideration and adoption.  


 
1.1.25 “Town” means The Corporation of The Town of Gananoque.  


 
1.2 General 
 


1.2.1 Rules and Procedures Observed at all Times 
  The rules and regulations contained in this By-law shall be observed in all 


meetings and shall be the rules and regulations for the order and dispatch 
of business before Council and Committees of Council and its Advisory 
Committees and local boards. 


 
1.2.2 Rules of Conduct and Calling of Meetings 
 The proceedings of the Council and its Committees; the conduct of the 


members of Council and the calling of meetings shall be governed by the 
rules and regulations contained in this By-law. 


 
1.2.3 Councillor Addressed 
 Members of Council shall be addressed as “Councillor (surname inserted)”. 
 
1.2.4 Mayor Addressed 
 The Mayor shall be addressed as “Mayor (Surname inserted)” or as “Your 


Worship”. 
 
1.2.5 Meeting Location – Council Chambers – Exceptions 
 All meetings of Council shall take place at 340 Herbert St in the Boardroom 


of the Emergency Services Building unless otherwise posted on the Town’s 
website. All Committee meetings shall be held at the location provided at 
the time of posting the notice on the Town’s website. 


 
1.2.6 Use of Audio or Video Equipment 
 The use of audio and video recording equipment during a Meeting is not 


permitted within the areas of the Council or Committee Meeting unless the 
Chair or the majority of the Council Members permit the use of such 
equipment or devices and it is not disruptive to the conduct of the Meeting 
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at which the recording privileges are granted. Any and all audio/video 
recordings recorded other than by the Town shall not, under any 
circumstances, be deemed to be official records. 


 
1.2.7 Contents of By-law 
 The contents of this by-law, which are applicable, shall apply to all 


Committees of Council. 
 
 
 


1.3 SEVERABILITY 
 


1.3.1 Should any section, subsection, clause, paragraph or provision of this by-
law be declared by a court of competent jurisdiction to be invalid, the same 
shall not affect the validity of the By-law as a whole or any part thereof, 
other than the provisions so declared to be invalid. 


 
 
 


PART 2 – ROLES AND RESPONSIBILITIES 
 
2.1 DUTIES OF THE MAYOR 
 


2.1.1 To serve as the Head of Council as set out in the Act. 
 
2.1.2 To act as the Chief Executive Officer of the Town as set out in the Act. 
 
2.1.3 To act as Council’s representative when dealing with other levels of 


government, their agencies and the private sector; 
 
2.1.4 To serve on the Joint Services Committee at the United Counties of Leeds 


and Grenville; 
 


2.2 DEPUTY MAYOR – Amendments as per By-law 2015-002 
 


2.2.1 Immediately post election, until such time as elections are held for the 
Deputy Mayor seat, the Councillor with the highest number of votes shall 
serve as the Deputy Mayor, 


  
 The Deputy Mayor seal will rotate among Councillors in alphabetical order, 


using the Councillors sir names, starting with “Z” and moving backwards 


to “A”, with each member serving for an eight (8) month term. 
 
2.2.2 The Chief Administrative Officer shall conduct an election for the office of 


Deputy Mayor, by the members of Council. 
  
 Councillors have the option to defer the Deputy Mayor’s seat to another 


member for an agreed alternate period. 
 
2.2.3 Nominations shall be made by members of Council. 
 
2.2.4 The CAO shall announce the names of those nominated. Nominees shall 


have the opportunity to decline. 
 
2.2.5 Voting shall be conducted by the show of hands; 
 
2.2.6 The Councillor receiving a clear majority of the votes cast by all members 


present shall be declared appointed. 
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2.2.7 In the event there is no clear majority of the votes cast the names of the 
candidate receiving the smallest number of votes shall be dropped and the 
Council shall proceed to vote again and so continue until the Deputy Mayor 
is elected. 


 
2.2.8 In the case of a tie vote the candidates shall draw lots to fill the position. 
 
2.2.9 The CAO shall announce the result of the ballot by declaring the name of 


the Councillor who has received a clear majority of the votes and shall not 
declare the count. 


 
2.2.10 The responsibilities of the Deputy Mayor shall be to replace the Mayor 


during absences; and/or as requested by the Mayor. 
 
2.2.11 The Deputy Mayor shall be appointed for a term of one year and the above 


procedure shall be repeated at the last meeting of December each year; 
and further the Deputy Mayor appointed at this meeting shall assume 
office at the first meeting held in January of the following year. 


 
2.3 ROLE OF COUNCIL 


 
2.3.1 To carry out the duties of Council under the Municipal Act or any other Act. 


 
 
 


PART 3 MEETINGS 
 
3.1 INAUGURAL MEETING 
 


3.1.1 The Clerk shall organize an inaugural meeting of Council on or before the 
10th day of December immediately following a municipal election; and 
provide public notice on the Town’s web site and in the local newspaper/s. 


 
3.1.2 A person shall not take his/her seat as a Member of Council until such time 


as the Oath of Office has been administered by the Clerk of the Town. 
 


3.2 REGULAR MEETINGS 
 


3.2.1 The regular meetings of Council shall be held on the first and third Tuesday 
of each month commencing at 6:00 PM in the Boardroom at the Emergency 
Services Building at 340 Herbert St; or such other time and place as may 
from time to time be determined by a resolution of Council. Regular 
Council meetings shall be adjourned not later than 10:00 PM unless 
authorized by resolution of Council. 


 
3.2.2 The Clerk shall post the Agenda and supporting documents of all regular 


Council meetings. Such notice shall be given on the Friday immediately 
preceding the Council meeting; and the notice shall be given by posting the 
Agenda and backup material on the Town’s website. 


 
3.2.3 Any regular meeting of the Council may be postponed to a day named in a 


notice by the Mayor or Deputy Mayor of Council given through the Clerk’s 
Office on the Town’s website. 


 
3.2.4 The date for any regular Council meeting may be changed by a resolution 


of the Council passed by the majority of the number of members present; 
and notice shall be given to the public by posting on the Town’s website. 
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3.3 SPECIAL MEETINGS 
 


3.3.1 A special meeting may be convened upon; 
 


a) the Head of Council summoning the members to the meeting; or 
 


b) receipt of petition for a special meeting signed by a majority of Council 
members, delivered to the Clerk. 


 
3.3.2 Upon receipt of a petition, the Clerk shall summon a special meeting for 


the purpose(s) and at the time stated in the petition. 
 
3.3.3 Notice of all special meetings shall include a statement of the matters to 


be considered at such special meeting, and shall be given to all members 
not less than twenty-four (24) hours in advance of the time fixed for the 
meeting. 


 
3.3.4 Notwithstanding subsection 3.3.3, the Mayor, or in the absence of the 


Mayor the Deputy Mayor, may call a special Council meeting without 
notice to consider and deal with an emergency or other extraordinary 
matter and such meeting shall be deemed to have been properly 
constituted if at least two-thirds of all Members of Council are present at 
the meeting. 


 
3.3.5 The only business to be dealt with at a special meeting of Council shall be 


the information provided on the Agenda. 
 


3.4 CLOSED MEETING / SESSION 
 


3.4.1 Council may, by resolution, close a meeting or part of a meeting to 
members of the public if the subject matter to be considered is permitted 
under Section 239 of the Municipal Act, 2001.S.O. 2001, c.25. 


 
3.4.2  Before holding a meeting or part of a meeting that is closed to the public: 


 
a) The subject matter shall be included on  the Agenda outlining the 


general nature of the matter to be considered; 
 


b) The meeting shall be called to order in the public; 
 


c) A motion shall be passed, stating the fact of the holding of the closed 
meeting and the general nature of the matter that will be discussed 
during the closed session. 
 


d) Following the confidential discussion required, the meeting shall be re-
opened by the a motion of the decision on the matter; and 
 


e) With no further confidential discussion, all decisions shall be made in 
the public portion of the meeting. 


 
3.4.3 Members shall keep confidential any information; 


 
a) Disclosed or discussed at a meeting or part of a meeting that is closed 


to the public; 
 


b) That is circulated to members and marked confidential; or 
 


c) That is received in confidence verbally in preparation of the closed 
meeting. 







 
By-law 2011-107 - Procedural By-law 
 


Page 7 of 25 
 


 
3.4.4 Any documentation marked confidential shall be kept securely by the 


Member until no longer required in the course of business and shall at that 
time be destroyed by the member or returned to the office of the Clerk for 
destruction. 


 
3.4.5 The obligation to keep information confidential applies to a Member after 


he or she ceases to be a Member of Council. 
 
3.4.6 No Member shall release or make public any information considered at a 


closed meeting or discuss the content of such a meeting with another 
person other than Council members or relevant staff members. 


 
 


3.5 VIOLATING CONFIDENTIALITY OF CLOSED MEETINGS 
 


3.5.1 Any member alleged to have violated the provisions of Section 4.5 shall be 
provided with full particulars of the alleged violation and given an 
opportunity to make a statement to Council responding to the allegations 
before Council makes its decision, but shall otherwise not be entitled to 
participate in a discussion of or vote on any motion of Council dealing with 
the allegations or any sanctions to be imposed by Council. 


 
3.5.2 Council shall determine by resolution passed at a closed meeting whether 


Member has violated the provisions of Section 4.5 of this By-law and, upon 
making such determination, shall decide what course of action is required. 
The results of Council’s deliberations shall be reported out publicly. 


 
3.5.3 The release of any information about any matters dealt with by Council at 


a closed meeting shall be by the Mayor or his/her designate and only with 
the approval of Council. 


 
3.5.4 Items for consideration at a closed meeting by Council or a Committee shall 


not be released to the public. 
 
 


3.6 ABSENTEISM AND LEAVE OF ABSENCE 
 


3.6.1 All members will endeavour to provide substantive notice of such absence 
to the CAO/Clerk at least forty-eight hours prior to the commencement of 
the meeting from which the member shall be absent. 


 
3.6.2 Where a member is absent from the meetings of Council for three 


successive months without being authorized to do so by a Resolution of 
Council, the office of that member shall be declared to become vacant and 
procedures as set out in the Municipal Act, 2001. 


 
3.6.3 If a member desires to leave a meeting of Council prior to adjournment, 


and not return thereto, he/she shall so advise the Mayor at the beginning 
of the Meeting and the time of his/her departure shall be recorded in the 
Minutes. 


 
3.7 QUORUM 
 


3.7.1 As soon after the hour fixed for a meeting, and if a quorum is present, the 
chair shall call the meeting order. 


 
3.7.2 When a quorum is not present within fifteen (15) minutes after the hour 


fixed for the meeting, the CAO/Clerk shall record the names of the 
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members present and the meeting shall stand adjourned until the next 
regular meeting. 


 
3.8 DEPUTATION / PETITIONS 
 


3.8.1 Individuals or groups wishing to make a presentation to the Council, for the 
purpose of making a request or presenting for information purposes, may 
do so by following the procedure attached hereto as Addendum ‘A’ and 
forming part of this policy. 


 
3.8.2 The Clerk shall ensure that the appropriate procedure is followed prior to 


placing a deputation on the Agenda. 
 


3.8.3 There are two types of deputations: 
1) Presentation: is when Council invites an individual or group to make 


a presentation to Council for information purposes.  
 
2) Delegation: is when an individual or group makes a request to 


appear before Council for specific purpose. 
  


3.8.4 Deputations shall be limited to ten (10) minutes to make a presentation. If 
in a group two may speak to a maximum of ten (10) minutes. Upon consent 
of the majority of members present the ten minute time limit may be 
extended. 


 
3.8.5 A Deputation, once heard, shall not be entitled to be heard on substantially 


the same matter unless new information is being provided to assist Council 
in its decision making. Refusal of a request to appear as a delegation may 
be appealed to the Mayor. 


 
3.8.6 A Deputation will not be scheduled whose subject relates to a matter 


currently before the courts or administrative tribunals. 
 
3.8.7 A maximum of three (3) Deputations may be scheduled per regular 


meeting of Council; and no Deputations shall be permitted during a 
meeting of Council where a Public Meeting is scheduled. 


 
3.8.8 Petitions shall be in the form as set out in Addendum ‘B’ attached hereto 


and forming part of this by-law. 
 
 


PART 4 ORDER OF BUSINESS 
 
 
4.1 AGENDA FORMAT 


 
4.1.1 The CAO/Clerk shall have prepared and posted, for use by the members at 


the Regular Council Meetings, an Agenda which may include all or some of 
the following headings. 


 
1. Closed Meeting of Council (If required) 
2. Call to Order 
3. Adoption of the Agenda (and any addendum(s) to the Agenda) 
4. Health, Safety & Wellness 
5. Disclosure of Pecuniary Interest & the General Nature Thereof 
6. Public Meetings (if required) 
7. Public Question/Comment (must pertain to items on the Agenda)  
8. Deputations 
Committee of the Whole 
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9. Reports from Municipal Officers 
10. Correspondence or Communications 
11. Matters Pending 
12. Motions (Council direction to staff) 
13. Notice of Motion (to be considered at the next Regular Meeting) 
14. Committee of the Whole rises. 


Consent Agenda 
15. Minutes of Council (adoption) 
16. Minutes of Committees (adoption and/or receive) 
17. By-laws (1st, 2nd, and/or 3rd readings) 
18. Receive and adopt recommendations in Reports (item #9) 
19. Receive correspondence (item #10), and give staff direction 


(where required). 
20. Accounts 
21. Council Enquiries & Reports (Reports must be in writing) 
22. Members of the Press Question or Comment (must pertain to items on 


the Agenda) 
23. Confirmation By-law 
24. Adjournment 


 
4.1.2 The Clerk shall post the Agenda on the Town’s website by 5:00 PM on the 


immediate preceding Friday prior to the Council meeting. 
 
 
4.2 MINUTES 
 


4.2.1 The Clerk shall truly record, without note or comment, all proceedings of 
the Council. 


 
4.2.2 The Minutes of such proceedings shall not record any discussion 


undertaken in the course of a meeting, but shall only record decisions of 
the Council expressed in resolution form and shall record all such 
resolutions including those which are affirmatively voted upon by a 
majority of the Council members present and those which are defeated, or 
deferred. 


 
4.2.3 Declarations, presentations, delegations, communications and enquiries 


received by the Council in the course of a meeting shall only be referred to 
in a brief and summary manner. 


 
4.2.4 The adoption, by resolution, of the Minutes of each and every regular and 


special meeting of the Council shall be subsequently ratified and enacted 
by a confirmatory By-law. 


 
4.2.5 It shall be the duty of the Clerk to ensure that the Minutes of the last 


regular meeting and all subsequent meetings are made available to each 
member not less than forty-eight hours before the hour appointed for 
holding such regular meeting. Such Minutes as referred to above may be 
adopted by Council without having been read at the meeting considering 
the question of their adoption.  


 
4.2.6 The Clerk shall post a copy of the minutes marked as “Draft” on the Town’s 


website as soon as possible after the meeting. 
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4.3 BY-LAWS 
 


4.3.1 Every By-law shall have three readings prior to being passed. 
 
4.3.2 Every by-law when introduced shall be in typewritten form and shall 


contain no blanks except such as may be required to conform to accepted 
procedure or to comply with the provisions of any Act, and shall be 
complete. 


 
4.3.3 The Clerk shall set out on all By-laws enacted by Council the date of their 


readings and passage. 
 
4.3.4 Each and every By-law passed by the Council shall be printed, signed by the 


Clerk and Mayor at the meeting which the By-law was passed, and shall be 
sealed with the Town’s corporate seal. 


 
4.3.5 Each and every By-law adopted by the Council shall be filed by the Clerk in 


the By-law books of the Town and shall be indexed by number and subject 
matter. 


 
4.4 COUNCIL ENQUIRIES AND REPORTS 
 


4.4.1 Council members may make announcements, recognize achievements, 
promote an event, report on a Committee’s activities, or recognize matters 
of community-wide interest or make a written report on a specific agenda 
item. 


 
4.5 ADJOURNMENT 
 


4.5.1 A motion to adjourn the Council or adjourn the debate shall always be in 
order but not debatable, except: 
 
a) When a member is in possession of the floor; 


 
b) When a recorded vote has been called for; 


 
c) When the members are voting; 


 
d) When it has been decided that the main question shall be put 


forthwith. 
 


4.5.2 When a Motion to adjourn is defeated, no second motion to the same 
effect may be made until there has been some intermediate proceeding. 


 
4.5.3 A motion to adjourn only requires a mover. 


 
 
 


PART 5 RULES OF DEBATE AND CONDUCT – reference to Council shall also be 
applicable to Committee/s or Board/s. 
 
5.1 HEAD OF COUNCIL / CHAIR 
 


5.1.1 In directing the course of debate, the Mayor / Chair shall: 
 


a) Designate the Member who has the floor when the Members raise 
their hand to speak; 
 


b) Preserve order and decide questions to order; 
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c) Cause to read all motions / recommendations presented in writing and 


state all motions / recommendations presented verbally before 
permitting debate on the question, except when otherwise provided in 
this By-law. 


 
d) State the results of the end vote; carried, defeated, or deferred. 


 
5.2 MEMBERS 
 


5.2.1 In addressing the Council / Committee, no member shall: 
 


a) Speak disrespectfully of Her Majesty the Queen or any of the Royal 
Family, or of the Governor-General, Lieutenant-Governor or any 
member of the Senate, the House of Commons of Canada, or the 
Legislative Assembly of Ontario. 
 


b) Use offensive, insulting or improper language in or against the Council 
or any member thereof, employees of the Town or citizens of the Town. 


 
c) Criticize any decision of the Council / Committee or a decision of the 


Mayor of Council / Chair on questions that are out of order or practice, 
or upon the interpretation of the rules of the Council / Committee. 


 
d) Council / Committee members shall adhere to the Town’s Workplace 


Violence and Harassment Policy. 
 


5.3 IN COUNCIL / COMMITTEE 
 


5.3.1 Every Member when speaking to any question or motion shall respectfully 
address the Mayor or Chair. 


 
5.3.2 When a member is speaking, no other member shall pass between him/her 


and the chair, or interrupt him/her except to raise a point of order. 
 
5.3.3 Any member may require the question or motion under discussion to be 


read at any time during the debate, but not so as to interrupt a member 
while speaking. 


 
5.3.4 No member shall speak to the same motion for longer than 5 (five) 


minutes. With the leave of Council/Committee, a supplementary question 
with a further one (1) minute, may be granted, 
 
a) A member may ask a question only for the purpose of obtaining facts 


relevant to the matter under discussion and necessary for a clear 
understanding thereof. 
 


b) All questions shall be stated succinctly and questions shall not be used 
as a means of making statements or assertions. 


 
5.4 QUESTIONS OF PRIVILEGE AND POINTS OF ORDER 
 


5.4.1 Whenever any point of order, privilege, or matter of urgency arises, it shall 
be immediately taken into consideration. 


 
5.4.2 When the Mayor is called on to decide a point of order of procedure the 


point shall be stated without necessary comment, and the Mayor or 
presiding officer shall state the rule or authority applicable. 
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5.4.3 When a point of order is raised, or when a member is called to order from 
the chair, the Mayor shall then decide the point of order. The member may 
be permitted to explain. The decision of the Mayor shall be final, unless an 
appeal is made to the Council, in which case the question; “Shall the ruling 
of the chair be sustained?” shall be determined without debate by vote. If 
the appeal is upheld, the Chair shall change his or her ruling accordingly. If 
the appeal is rejected, then the ruling stands. 


 
5.4.4 Whenever the Mayor is of the opinion that any motion offered to the 


Council is contrary to the rules of the Council, he or she shall advise the 
members thereof immediately and quote the rule or authorities applicable. 
Argument or comment shall not be permitted. 


 
5.4.5 Where a member considers that his or her integrity or the integrity of the 


Council has been impugned, the member may as a matter of personal 
privilege, rise at any time for the purpose of drawing the Mayor’s attention 
to the matter. 


 
5.5 VOTING 


 
5.5.1 The Mayor (except where disqualified from voting by reason of interest or 


otherwise) shall vote with the Members on all questions. 
 
5.5.2 Members of Council appointed to sit on a Committee / Board may vote on 


any questions or issues put before the Committee / Board. 
 


5.6 VOTING ON QUESTIONS 
 


5.6.1 When the Mayor or Chair calls the vote on a question each member shall 
occupy his / her seat and shall remain there until the result of the vote has 
been declared by the Mayor or Chair. During such time no member shall 
walk across the room or speak to any other member or make any noise or 
disturbance. 


 
5.6.2 After a question is finally put by the Mayor, Chair or member, no member 


shall speak to the question nor shall any other motion be made until after 
the vote is taken and the result has been declared. 


 
5.6.3 Every member present at a meeting of the Council / Committee, when a 


question is put, shall vote thereon, unless he/she has declared any 
pecuniary interest, direct or indirect in the question. 


 
5.6.4 A resolution/recommendation, in order to carry or be passed, must be 


affirmed by the majority of the quorum. 
 
5.6.5 Failure to vote by any member present, except when a member has 


declared a pecuniary interest, shall be taken as a negative vote. 
 
5.6.6 Where a vote on a question results in an equality of votes, the result shall 


be deemed to be a negative. 
 


5.7 RECORDED VOTE 
 


5.7.1 When a member present requests immediately before or after the taking 
of the vote and prior to the transaction of any other business, that the vote 
be a Recorded Vote, each member of Council present and entitled by law 
to vote, including the Mayor or Chair, shall announce his / her vote verbally 
when called upon by the Clerk to do so. The Clerk shall record each 
member’s name and the member’s vote. 
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5.7.2 The Clerk shall call on the member who called for the recorded vote first 


and then move counter clockwise from there forward with the Mayor or 
Chair voting last; unless the Mayor or Chair requested the recorded vote at 
which time they shall be the first to vote. 


 
5.8 MOTIONS 
 


5.8.1 Motions, or notices thereof, shall be in writing, moved and seconded, 
before the Chair can put forth the question or Motion for consideration. A 
member may move or second a Motion in order to initiate discussion and 
debate, but that member may vote in opposition to the motion. 


 
5.8.2 Every motion, when duly moved and seconded, shall be received by the 


Chair, may state the question in the form introduced and shall do so if 
required by a member. He/she shall state the question in precise form in 
which it will be recorded in the Minutes. 


 
5.8.3 The following matters may be introduced orally, without written notice, 


and without leave: 
 
a) A point of order or personal privilege, 


 
b) Presentations of petitions, 


 
c) A Motion to suspend a rule of procedure or in compliance with a rule 


of procedure, 
 


d) A Motion to adjourn (not debatable), 
 


e) A Motion that the vote now be taken, 
 


f) A Motion that the Council resolve itself into a Committee of the Whole. 
(Not debatable). 


 
5.8.4 When the Motion under consideration concerns two or more matters, a 


vote on each matter, upon the request of any member, may be taken 
separately. 


 
5.8.5 A Motion in respect of a matter which is beyond the jurisdiction of Council 


shall not be in order. 
 
5.8.6 No member shall speak to a Motion more than once without leave from 


the Chair. Each member shall confine their remarks to a limit of two (2) 
minutes. 


 
5.8.7 After a motion has been received and/or read by the Chair it shall be 


deemed to be in possession of the Council/Committee but may be 
withdrawn by the mover, with the consent of the seconder, prior to 
amendment or voting thereon. 


 
5.8.8 A Motion to amend: 


 
a) Shall be presented in writing. 


 
b) Shall be relevant to the question being received. 


 
c) Shall not be received proposing a direct negative to the question. 
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d) Shall receive disposition of Council/Committee prior to a decision on 
the main question. 


 
e) Shall be disposed of in the reverse order of presentation to any further 


amendment and/or original Motion. 
 


f) Shall not be further amended, more than once, provided that further 
amendment may be made to the original Motion. 
 


g) May propose a separate and distinct disposition of a question. 
 
 


5.8.9 Notice of a Motion 
  


a) A motion to rescind or that has the affect of being contrary or opposite 
to a motion entered upon the Minutes shall be received or put only 
when notice of intention to introduce such Motion is given in 
accordance with Section 5.8.9 b). 
 


b) Notice of Motion requires the Member of Council to provide, at a 
minimum, a brief verbal explanation of the matter and to provide the 
Chair with a written Motion at a regularly scheduled meeting. Such 
Motion shall be provided to members in an Agenda for consideration 
by Council at its next regularly scheduled meeting. 


 
 


5.8.10 Reconsideration of Previous Decision 
 
  Except as otherwise provided in this By-law, after any questions, matter,  
  resolution or By-law has been decided by Council: 
 


a) Council may reconsider a Resolution, By-law, question or matter, if a 
majority of Council agrees to such reconsideration by motion. 
 


b) Only a member who voted with the majority at the time of the final 
decision may at the same or subsequent Council meeting, move for 
reconsideration by motion. 


 
c) Any member who was not on Council at the time of the original vote 


shall be deemed to have voted with the prevailing side. 
 


d) A  Motion for reconsideration may be seconded by any member. 
 


e) No discussion on the main resolution shall be allowed unless the 
Motion for reconsideration is approved by a majority vote. 


 
f) If a motion to reconsider is decided in the affirmative, then 


consideration of the original matter shall become the next order of 
business. 


 
g) A motion to reconsider suspends action on the Motion which it applies 


until it has been decided. 
 


h) If the action approved in the main Motion cannot be reversed, the 
Motion cannot be reconsidered. 


 
i) The following Motions cannot be reconsidered: 


 
a) To adjourn; 
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b) To recess; 
c) To suspend the Rules; 
d) To reconsider; 
e) To postpone indefinitely which has been lost. 


 
5.8.11 Standing Committees and/or Local Boards may only recommend to Council 


that a previous decision be reconsidered. 
 
 
 


PART 6 PARLIAMENTARY PROCEDURE 
 


6.0.1 All proceedings of the Council not specifically provided for in this By-law 
shall be dealt with in accordance with Roberts Rules of Order Newly 
Revised 10th Edition and in such case the decision of the Mayor shall be 
final and accepted without debate. 


 
 


PART 7 COMMITTEE OF THE WHOLE 
 


7.0.1 If Council wishes to consider a subject with all the freedom of an ordinary 
committee, Council may, by motion, resolve itself into a “Committee of the 
Whole”. The Mayor may preside in the Committee of the Whole or may 
vacate the Chair and take his/her place as a member of the Committee. If 
the Mayor vacates the Chair, he/she shall designate another Member to 
preside as Chair. 


 
7.0.2 While sitting in Committee of the Whole, the Rules governing the 


procedures of Council and the conduct of the Members shall be observed 
except that the number of times of speaking on any question shall not be 
limited, provided that no Member speaks more than once until every 
Member who desires to speak has spoke. 


 
7.0.3 The Committee of the Whole may, by resolution, go into closed session 


subject to and in accordance with the provisions of the Municipal Act and 
this by-law. The Committee may exclude any persons form a closed 
meeting or part of a closed meeting. During such period, all persons not 
specifically invited to remain by the Committee of the Whole shall 
promptly leave the room. 


 
7.0.4 The only motions that may be approved during Committee of the Whole 


are motions to “amend”, to “adopt”, and to “rise and report”. As a 
Committee of the Whole cannot adjourn, a motion to “rise and report” 
shall be put immediately and shall be decided without debate. As soon as 
the motion to “rise and report” is adopted, the Mayor resumes his/her 
places and the Chair of Council. 


 
7.0.5 Added in By-law 2015-002 


 The Chair of the Committee of the Whole shall rotate between Council 
members in alphabetical order, commencing with “A”, when utilizing the 
Councillors sir names. 


 
 


PART 8 RULES SHALL APPLY TO COMMITTEES & BOARDS 
 
8.1 APPOINTMENTS TO COMMITTEES & BOARDS 
 


8.1.1 The appointment of Committees shall be done by Council through an 
application screening process. 







 
By-law 2011-107 - Procedural By-law 
 


Page 16 of 25 
 


 
8.1.2 The appointment of Committee members shall be for the term of Council; 


with the exception of special purpose Committees, which are appointed 
for a specific purpose. 


 
8.1.3 The appointment of replacements/alternates to Committees shall be done 


at the discretion of Council. 
 
8.1.4 The Council may not appoint a direct family member to sit on any 


committee and/or board. 
 
 


8.2 CONDUCT OF COMMITTEES & BOARDS 
 


8.2.1 The rules governing the procedure of the Council and the conduct of its 
members shall be observed in Committee and Board meetings with the 
exception that a member shall not speak more than once to a Motion until 
every member who desires to speak has spoken. 


 
8.2.2 Each Committee and/or Board may make recommendations to Council 


through the meeting Minutes of the Standing or Advisory Committee at the 
next regular Council meeting, unless otherwise mandated. 


 
8.2.3 Each Committee and Board shall appoint a Chair from among their 


respective members. 
 
8.2.4 All secretaries shall give notice of the respective Committee’s meeting by 


posting the Agendas and backup material on the Town’s website in 
accordance with the Town’s Notice Policy.  


 
8.2.5 Minutes of all Committees and Boards shall be recorded, adopted by the 


Committee or Board, signed by the Chair and recording secretary, posted 
on the Town’s website, and then forwarded to the Clerk. 


 
8.2.6 The mayor shall be ex officio member of all municipal Committees and 


Boards and shall have the same rights and privileges as any of the other 
members, however, does not count for quorum. 


 
 
 


PART 9 DISCLOSURES OF PECUNIARY OF INTEREST 
 


9.0.1 Members of Council are bound by the provisions of the Municipal and 
Conflict of Interest Acts and have personal responsibilities and duties 
related to the declaration of a pecuniary interest. 


 
9.0.2 A member of Council and local board has an individual responsibility to 


satisfy him or herself as to whether he or she has a conflict of interest in 
accordance with the Legislation. No member of Council or local Board shall 
seek specific advice, relative to the declaration of pecuniary or conflict of 
interest, from any member of the Town’s administration. 


 
 


PART 10 CODE OF CONDUCT 
 
 
10.1 GENERAL STATEMENT 
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10.1.1 Council Members shall conduct themselves according to the Code of 
Conduct. 


 
10.1.2 The Municipal Code of Conduct is a general standard that augments the 


Provincial laws and Town’s by-law that govern their conduct. 
 
 


10.2 GIFTS AND BENEFITS 
 


10.2.1 Members shall not accept fees, gifts, hospitality or personal benefits that 
are connected directly or indirectly with the performance of duties as Town 
of Gananoque Councillors, except compensation authorized by law. 


 
10.2.2 This section does not apply to tokens, mementoes, souvenirs, or such gifts 


or benefits up to and including a value of $200.00 that are received as an 
incident of protocol or social obligation that normally accompanies the 
responsibilities of office. 


 
10.2.3 No Member shall seek or obtain by reason of this or her office any personal 


privilege or advantage with respect to Municipal services not otherwise 
available to the general public and not consequent to his or her official 
duties. 


 
 


10.3 CONFIDENTIALITY 
 


10.3.1 All information, documentation or deliberation received, reviewed or 
taken in closed session of Council and its Committees are confidential, 
except as otherwise directed by Council. 


 
10.3.2 Members shall not disclose or release by any means to any member of the 


public either in verbal or written form any confidential information 
acquired by virtue of their office, except when required by-law to do so. 


 
10.3.3 Members shall not permit any persons other than those who are entitled 


thereto to have access to information that is confidential. 
 
10.3.4 Particular care should be exercised in ensuring confidentiality of the 


following types of information: 
 


a) Labour negotiations; 
 
b) Information about suppliers provided for evaluation which might be 


useful to other suppliers; 
 


c) Matters relating to the legal affairs of the Town; 
 


d) Items under negotiation; 
 


e) Schedules of prices, for a particular service, submitted along with a 
tender or contract; 
 


f) Information defined as “personal information” under the Municipal 
Freedom of Information and Protection of Privacy Act. 


 
10.3.5 This list is provided for example and is not inclusive. Requests for 


information should be referred to the Office of the Clerk to be addressed 
as a formal request under the Municipal Freedom of Information and 
Protection of Privacy Act. 
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10.4 USE OF TOWN PROPERTY 


 
10.4.1 No member shall use for personal purposes any Town of Gananoque 


property, equipment, supplies, or services of consequence other than for 
purposes connected with the discharge of Town duties or associated 
community activities of which Town Council has been advised. 


 
10.4.2 No member shall use information gained in the execution of his or her 


duties that is not available to the general public, for any purpose other than 
his or her official duties. 


 
 


10.5 WORK OF A POLITICAL NATURE 
 


10.5.1 No member shall use Town facilities, services or property for his or her re-
election campaign. 


 
10.5.2 No member shall use the services of Town employees for his or her re-


election campaign, during hours in which the employees are in the paid 
employment of the Town. 


 
 


10.6 CONDUCT AT MEETING 
 


10.6.1 During meetings, members shall conduct themselves with decorum. 
Respect for delegations and fellow members and staff requires that all 
members show courtesy and not distract from the business of the Council 
or Committee during presentations and when other members have the 
floor. 


 
 


10.7 REPRESENTING THE TOWN 
 


10.7.1 Members shall make every effort to participate diligently in the activities 
of the agencies, boards, and committees to which they are appointed. 


 
 


10.8 INFLUENCE ON STAFF 
 


10.8.1 Members shall be respectful of the fact that staff work for the Town as a 
body corporate, under the direction of the Chief Administrative Officer, 
and are charged with making recommendations that reflect their 
professional expertise and corporate perspective, without undue influence 
from any individual member or group of members of Council. 


 
10.8.2 In addition, members shall be respectful of the fact that staff carry out 


directions of Council and administer the policies of the Town, and are 
required to do so under the direction of the Chief Administrative Officer 
and without any undue influence from any individual member or group of 
Members of Council. 
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1 0.9.1 No member shall borrow money from any person who regularly does 
business with the Town unless such person is an institution or company 
whose shares are publicly traded and who is regularly in the business of 
lending money. 


1 0. 10 VIOLENCE OR HARASSMENT 


1 0. 10.1 Members of Council shall have regard for the Town's Violence and 
Harassment Policy. 


1 0. 1 0.2 Harassment of another member, staff or any member of the public is 
misconduct. Harassment may be defined as any behaviour by an person 
that is directed at or is offensive to another person on the grounds of race, 
ancestry, place of origin, colour, ethnic origin, citizenship, creed, sex, age, 
handicap, sexual orientation, marital status, or family status and any other 
grounds under the provisions of the Ontario Human Rights Code. 


I 0.11 INTERPRETATION 


I 0. I 1. I Members of Council seeking clarification of any part of this Code of 
Conduct should consult with the Clerk. 


10.12 TRANSPARENCY & OPENNESS IN DECISION MAKING 


10. 12. 1 Members of Council will endeavour to conduct and convey Council 
business in an open and public manner (other than for those matters in 
which Council may go in closed session in accordance with the Municipal 
Act) so that stakeholders can reasonably obtain the process, logic and 
rational which was used to reach conclusions of decisions. 


10.13 IMPLEMENTATION 


I 0. 13. I A Code of Conduct component will be included as part of the orientation 
workshop for each new Council. 


I 0. 13.2 Council members are expected to review and confirm their adherence to 
the provisions of the Code on a regular basis or when so requested by 
Council. 


1 I. That any by-law inconsistent with this by-law is hereby repealed. 


12. That this by-law come into force and effect on the date of passing. 


READ A FIRST and SECOND TIME this 18'" day of October, 2011 


ll:JJf~aJ<JLJ 
Mayor, Erika Demchuk Clerk, Bonnie Dingwall 


READ A THIRD TIME passed, signed, and sealed with the corporate seal this 0 I'' day of 
November, 20 I I. 


Cieri<, Bonnie Dingwall 
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ADDENDUM “A’ – BY-LAW 2011-107 


 


A Guide for Deputations to Council 


Deputation – is an individual or a group requesting something of Council. For example: 
requesting funding, and/or request that the Town provide a particular service; and 
includes a submission/presentation to council for information purposes, or to educate 
Council on a specific program or service. 


Any individual or group wishing to have an audience with Council must submit to the 
Clerk a written delegation application or an online delegation application outlining the 
reason for the delegation or presentation to the Council. 


The written submission must include: 
 the name and address of the person/s that will address Council; 
 an outline of the matter to be presented to Council; 
 the request being made of Council; 
 the reason for making the request; 
 an analysis of the issue that is the subject of the request; 
 a copy of any material to be presented, and if applicable, the financial affect 


on the Community; social policy implications and environmental affects. 
 
Materials 
 
All related materials for inclusion in the Council agenda backup materials must be 
submitted to the Clerk. The material provided by the applicant will be circulated to the 
appropriate department for comment and/or reporting to Council, prior to being placed 
on the Council Agenda. This may facilitate Council being able to make a decision when 
the delegation appears before Council.  


If approved, the delegation will be scheduled by the Clerk to appear at a Council 
meeting. Delegations/presentations are heard at Regular Council meetings, 
commencing at 6:00pm, which is held at the Emergency Services Building at 340 Herbert 
Street. At the time the Clerk confirms the meeting date the applicant will be requested 
to submit any electronic components and confirming whether any visual aids will be 
used during the meeting. 


Deputations 
 
Deputations are restricted to ten (10) minutes, exclusive of any comments or questions 
from Council. If the delegation is a group there is a limitation of two speakers for the 
group, to a maximum limit for the group of ten (10) minutes. Please ensure that your 
remarks are directed to the Chair. If questioned by Council, address your answers to the 
Chair. 


No delegation will be heard by Council if the purpose of the delegation is to address an 
issue that is before the Courts, or on which Council has authorized legal action. 
Delegations cannot be heard at Council meetings regarding Official Community Plan or 
Zoning amendments by-laws that have already been to a public hearing. 


 
 
Contact the Clerk at 613-382-2149 ext. 115 for additional information. Deputation 
applications can be emailed to bdingwall@gananoque.ca. or faxed to 613-382-8587. 
 
 



http://www.abbotsford.ca/Assets/Abbotsford/Administration/delegationapplication.pdf.pdf

http://www.abbotsford.ca/mayorcouncil/agendas/delegation_to_council/online_delegation.htm

mailto:sdavis@abbotsford.ca

mailto:bdingwall@gananoque.ca
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ADDENDUM ‘A’ – BY-LAW 2011-107 


 
DEPUTATION REQUEST TO APPEAR BEFORE TOWN COUNCIL 


(This form is mandatory before any request is considered) 
 


Please fill out and directly submit on-line , or by email or fax to the Clerk’s Office 
* Signifies required information 


 


*Name of person and/or associate or organization wishing to appear:  
 


 


*Topic of discussion: (please be specific, provide details, and attach any additional information)  
Additional information attached: Yes ____    No ____ 


 
 
 
 
 


*Purpose of Request: (Please mark at least one)  
  Information or educational purposes only 
  Requesting a letter of support  
  Requesting funding – How much is being requested $ _________________ 
  Other (provide details)  
 


*Economic Impact (Please mark and supply) 
 
  Target Market 
__________________________________________________________ 
 
  Partners 
______________________________________________________________ 
 
  Budget Outline Attached -   YES ___  NO _____ 
 


*Activities to date relevant to this matter: Additional information attached - Yes ___  No ___  
 
 
 
 
 


 


*Contact person (if different than above): 
  


*Mailing address:  
 
 
 


*Day time Phone Number: 
 


Email address:  


*Council Meeting Date Requested:  
 


 Your delegation is not confirmed until you are contacted by the Clerk to confirm 
the date and placement on the Council agenda. 
 
To view a schedule of Council Meetings, visit: www.gananoque.ca  


 



http://www.gananoque.ca/
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ADDENDUM ‘A’ – BY-LAW 2011-107 
 
 


Requirements:  
 
•  If you will be providing supporting documentation such as a PowerPoint presentation, you 


are required to submit the presentation no later than 12:00 noon on the Wednesday, prior 
to the date which the Clerk has advised, on a memory stick or emailed to the Clerk. 


 
•  If your software requirements are not compatible with the Town of Gananoque’s software, 


you will be unable to use an electronic presentation.  
 
 
Helpful Suggestions:  
 
•  Arrive 15 minutes in advance of the meeting start time.  
•  Turn off cell phones and pagers.  
•  Be prepared.  
•  Speak clearly.  
•  Keep your presentation brief and to the point. Keep in mind Council has already received your 


written material. 
•  Council may have questions or comments at the end of the dissertation.  
•  Provide the Clerk with any relevant notes if they have not been handed out or published   with 


the agenda.  
  


 
For more information contact:  
 


Town of Gananoque  
PO Box 100 
30 King St E 
Gananoque, ON 
K7G 2T6 
Telephone: 613-382-2149  • Fax: 613-382-8587  • www.gananoque.ca  


 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



http://www.gananoque.ca/
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FOR OFFICE USE ONLY  
 


Approved  Declined  Other  
 


  “Guide for Delegations” has been provided to delegate 
 
 
□ On Agenda for 
__________________________________________________________ 
 


□ Brochure/Report is attached to be provided to Council as a supplement to this delegation. 
 
□ Forwarded to staff for review/report before appearing before Council. 
 
 


Request approved to be put on Agenda for the________ day of _____________, 20_____. 
 
 
 
      
 _______________________________________ 
       Clerk 
 
 
Circulated to the following departments for comment.   
 
 □ CAO 
 □ Clerk 
 □ Fire Chief 
 □ Director of Public Works 
 □ Manager of Parks , Recreation and Marina 
 □ Manager of Community Development 
 □ Manager of Economic Development  
 □ Manager of Human Resources 
 □ Police Chief 
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ADDENDUM ‘B’ – By-law 2011-107 
 


PETITION TO THE COUNCIL OF THE TOWN OF GANANOQUE 


(Provide a paragraph describing what the signees are petitioning Council for) 
 
 


 
 


   
 


 
 


 
 


 
 


 


NAME 
(Print) 


PLACE OF RESIDENCE 
(Print) 


DATE 
(Print) 


SIGNATURE 


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


    


 
 
(When ready to present to Council please contact the Clerk to have the item added to 
the Council Agenda) 
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THE CORPORATION OF THE TOWN OF GANANOQUE 
 


BY-LAW NO. 2015-003 


 


 


BEING A BY-LAW TO APPOINT AN OFFICIAL TOWN CRIER FOR THE TOWN OF 
GANANOQUE 


 


 
 


WHEREAS by section 5 of the Municipal Act, 2001, S.O. 2001, c.25, the powers of a 
municipal corporation are to be exercised by its Council; and 
 
WHEREAS the Municipal Act 2001, S.O. 2001 c. 25, provides that the powers of every 
Council are to be exercised by By-law. 
 
WHEREAS the Town Criers wandered the streets in the 1600’s in England and the 1700’s 
in the north American Colonies to give the official news of the day by outcry in the 
streets; 
 
AND WHEREAS the Council of the Town of Gananoque desires to appoint a Town Crier 
to make public announcements of events to be held in the Town of Gananoque; 
 
NOW THEREFORE the Council of The Corporation of the Town of Gananoque hereby 
enacts as follows: 
 


1) That Brian Mabee is hereby appointed as the Town Crier for the Town of 
Gananoque. 
 


2) That all previous by-laws contradictory to this by-law are hereby repealed. 
 


3) This By-law shall come into force and take effect on the day of its passing. 
 


 
READ THREE TIMES and finally passed this 6th day of January, 2015. 
 
 
 
_______________________________ ____________________________ 
Mayor, Erika Demchuk   Clerk, Kelly Shipclark 
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Council Minutes for January 6, 20 15 

Item Title/Description Attach 

MOTION No. 2015-014 Moved by: Councillor Fletcher Seconded by: Councillor Jansen 
Be it resolved that Council approve the amendment to By-law 2015-002 that the By-law 
come into force and effect on December 1, 2014; and 
Further that the By-law be read three times and finally passed this 6th day of January 2015. 

CARRIED 

19 ACCOUNTS- NONE 

20 COUNCIL ENQUIRIES & REPORTS (Reports must be in writing) 

21 MEMBERS OF THE PRESS QUESTIONS OR COMMENTS 

22 CONFIRMATION BY-LAW 

MOTION No. 2015-015 Moved by: Councillor Brooks Seconded by: Councillor Hayes 
Be it resolved that By-law 2015-004 being a by-law to confirm the proceedings of Council 
at their meeting held on January 6, 2015 be read three times and fina lly passed this 6th day 
of January, 2014. 

CARRIED 

23 ADJOURNMENT 

Moved by: Councillor Warren 

Be it resolved that Council adjourn this regular meeting of Council at 7:30PM. 

0 r 11 .c' c_ Oo/11') lC ....-. 

Mayor, Erika Demchuk 

w/ r , 
(~{['--? '\J.-Loc {cJ/c__ 

I / . II -=..;;....::;.._:.-==---------1 

Clerk, Kelly Shipclark 
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CORPORATION OF THE TOWN OF GANANOQUE 
 


BYLAW NO. 2015-004 
 


 
BEING A BY-LAW TO CONFIRM THE PROCEEDINGS OF THE COUNCIL  


OF THE CORPORATION OF THE TOWN OF GANANOQUE AT  
ITS’ MEETING HELD ON JANUARY 06, 2015.  


     


 
WHEREAS by Section 5 of the Municipal Act, 2001, S.O. 2001, c. 25, the powers of a 
municipal corporation are to be exercised by its Council; and 
 
WHEREAS Subsection 2 of Section 11 of the Municipal Act, 2001, S.O. 2001, c. 25, 
provides that the powers of every Council are to be exercised by Bylaw; and 
 
WHEREAS it is deemed expedient that the proceedings of the Council of the 
Corporation of the Town of Gananoque at this meeting be confirmed and adopted by 
Bylaw. 
 
NOW THEREFORE the Council of the Corporation of the Town of Gananoque hereby 
enact as follows; 
 


1. The action of the Council of the Corporation of the Town of Gananoque at its 
meeting held on January 06, 2015, in respect of each recommendation 
contained in the reports of the Committees and each motion and resolution 
passed and other action taken by the Council of the Corporation of the Town of 
Gananoque at its meetings is hereby adopted and confirmed as if all such 
proceedings were expressly embodied in this by-law. 
 


2. That Council confirm the motions adopted during the Committee of the Whole 
at their meeting held on January 06, 2015.  


 
3. The Mayor and proper officials of the Corporation of the Town of Gananoque 


are hereby authorized and directed to do all things necessary to give effect to 
the action of the Council of the Corporation of the Town of Gananoque referred 
to in the preceding section hereof. 


 
4. The Mayor and Clerk are authorized and directed to execute all documents 


necessary in that behalf and to affix thereto the seal of the Corporation of the 
Town of Gananoque. 


 
READ THREE TIMES and passed this 06th, day of January, 2015. 
 
 
_________________________  _____________________________ 
Mayor, Erika Demchuk   Clerk, Bonnie Dingwall 
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