Facility Rental/Reservation
Parks and Recreation Department Contract
Corporation of the Town of Gananoque

Applicant Information

Name:
Organization:
Billing Address:

City: Province: Postal Code: Date of Application:
Phone # (s): Email:
Facility Request Details
FACILITY(S):
Date(s) Requested: Times: Duration;
. D M Y
Number of participants: Charitable event: yes[ | no[ ] SOP required: yes [ ] no[] Received:[] / /
D M Y
Proof of Insurance required? (Town of Perth named as “additional insured”): yes[ ]  no [] Received:[] /A

Amount:
Other Charges:
HST (13%):

TOTAL CHARGE:
Deposit
Balance

NOTE: Fees and insurance must be received paid by:

Personal information on the above form is collected under authority of the Freedom of Information and Protections of Privacy Act, 1989, Section 28(2),
and will be used to establish your eligibility for and the administration of your rental. | hereby certify that all of the above information is true and correct.

Signature of Department Representative Signature of Department Representative

| have read and understand the Facility Rental Policy and related policies (such as the Alcohol Management Policy) as it relates to my rental and |
agree to comply with all pertinent rules and regulations.

Signature of Applicant Date



	PURPOSE
	A successful Facility Rental Policy must be mutually beneficial to all parties.  A policy that favours one (1) user group at the expense of another will result in conflict and ultimately fail.  This Policy will establish a standard set of rules for th...
	Standard operations and procedures for rentals will ensure safety of participants using the facility and will lessen the municipality’s liability risk.
	SCOPE
	The Community Services Department will work to maximize the use of all facilities while serving the needs of the community as a whole.  The Department shall strive to provide facilities on demand however there are factors that may limit rentals such a...
	Facility allocation shall be based on the philosophy that Perth groups (and neighbouring Townships where cost sharing agreements apply) and groups that serve the best interests of the entire community of Perth shall have priority over limited access g...
	There may be special circumstances or conditions that cause one or more facilities to be assessed differently within this policy.
	AUTHORITY
	The Facility Rental Policy is supported by By-law of the Council of the Corporation of the Town of Perth. Council must formally approve any changes to the Policy however amendments to schedules may be made from time-to-time.  Authority to implement th...
	APPLICATION PROCESS
	All requests for the rental of a municipally owned facility other than regular user groups must be submitted to the Community Services Department on the Facility Rental/Reservation Contract attached to this Policy as Schedule ‘K’.  All tentative booki...
	ORDER OF PRIORITY
	Priority will be given on a first come first served basis, unless otherwise indicated in a specific section of this Policy (e.g. Ice Rental – Perth Blue Wings, Tennis Court Reservation – Perth Tay Tennis Club).  In the event of a conflict the rental w...
	EXEMPTIONS
	The Council of the Town of Perth approved a Class Exemption to the Fees and Charges By-law for all not-for-profit entities that provide, at no charge to the Town, non-commercial goods and/or services that directly support an existing municipal functio...
	SUBLETTING/CANCELLATIONS
	The Lessee shall not exchange, assign, broker or sublet the facility to any other group or person without written permission of the Town’s Director of Community Services.  Any attempt to exchange, assign, broker or sublet the facility will result in t...
	MAXIMUM FACILITY OCCUPANCY
	Maximum Facility Occupancy will be governed by the Regulations made under the Ontario Fire Protection and Prevention Act 1997 or any successor legislation.  Capacity numbers will be posted within each facility and are attached to this policy as Schedu...
	FIRE PREVENTION REGULATIONS
	Indoor Events
	 All lessees will consult the Fire Safety Plan posted in each Town of Perth facility and comply with the requirements of that Plan.
	 All fire hose cabinets, extinguishers and pull stations are to be clearly identified and unobstructed.
	 Unless approved by the Perth Fire Department, the use of open flames is not permitted within any buildings.
	 Railings or barriers shall not obstruct the exits or access to exits.
	 Exit doors must not be concealed or obstructed by drapes or temporary partitions, etc.



